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Today’s Agenda

* Group Sacrament Entry

— RE Module —
— Without RE Module -

* Reporting |
— Sacrament

— Parish Statics
— Kenedy Reports

 Create Certificates
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Group Sacrament Entry Holy Family Parish, Ann Arbor v

Please search for members for whom you'd like to add/edit sacramental data.

Step 1: Member Search

Sacrament to Updat Prep Year Term Class Grade Lge
First Eucharist o 2016/2017 e v | | 2nd Grade e e w | From: To Search 4 l

Step 2: Select Members

mber Records Selected Members
0 Last Name First Name Age Last Name First Name Age
© Abler Spencer 8 =
© Alberts Evelyn g How Do I Add Members? Select members by dicking the
o Anderson Sonya 8 0 button from within the members grid to the left. After
you have completed all selections, fill in the "Sacrament
© Bloom Brade 8
Information” section and click the "Save" button at the
© EBloom Kristy 8 bottom of the page.
© Jensen Tyler 8
© Navarre Francesca Q
© Perez Mario B
© FRoss Crystal 8
1 of 1 (9 Members) 1 Total Members: 0



Group Sacrament Entry Holy Family Parish, Ann Arbor .

Please search for members for whom you'd like to add/edit sacramental data.

Step 1: Member Search
Sacrament to Update Prep Year Term Class Grade Age
First Eucharist | v 2016/2017 v | 2nd Grade v v| From: To: | search [EERS

Step 2: Select Members

Member Records Selected Members

@ Last Name First Name Age @ Last Name First Name Age
@ Abler Spencer g @ abler Spencer 8
@ Alberts Evelyn g @ Alberts Evelyn 9
@ Anderson Sonya 8 @ Anderson Sonya 8
@ Bloom Brade 8 @ Eloom Brade 8
@ Eloom Kristy 8 @ Eloom Kristy 8
@ Jensen Tyler “O Jensen Tyler 8
@ Navarre Francesca 9 @ Navarre Francesca 9
@ Perez Mario 8 @ Perer Mario 8
@ FRoss Crystal 8 @ Ross Crystal 8
1 of 1 {9 Members) 1 Total Members: 9



Step 1: Member Search

Sacrament to Update Prep Year Term Class Grade Age

First Eucharist v 2016/2017 v | |2nd Grade v v | From: To: [ Search [l

Step 2: Select Members

Member Records Selected Members

© Last Name First Name Age @ Last Name First Name Age

@ abler Spencer g @ Abler Spancer 8
@ Alberts Evelyn 9 @ Alberts Evelyn g
@ Anderson Sonya 8 @ Anderson Sonya g
@ Bloom Brade 8 @ Bloom Brade 8
@ Eloom Kristy B @ Eloom Kristy 8
© Jensen P Tyler B @ Navarre Francesca g
@ Navarre Francesca 9 @ Perez Mario 8
@ Perer Mario 8 @ FRoss Crystal 8
@ Ross Crystal g

1 of 1 (9 Members) 1 Total Members: 8
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Group Sacrament Entry

© Jensen Tyler ] @ Navarre Francescz g
@ Navarre Francesca 9 @ Perez Mario 2]
@ Perez Mario g @ Ross Crystal 8
@ FRoss Crystal g
1 of 1 (9 Members) 1 Total Members: 8
Step 3: Enter First Eucharist Sacrament Information
Check the checkbox next to the fields you wish to update, You must select at least one to continue.
Completed Completed Date Prep Year Place Celebrant
o | No ¥ | |« B | | Holy Family Parish, Ann Arbor III R ¥

I o gy I P, s d v el o) S i £ | = exn
Note: Any fisigs upgaiad hare will overwrile previous gals for sslaclag mambars,

| Save || Cancel |
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Sacramental Reports

Home Family Directo ligious Education Offering Ministry Scheduler Tuition o Administration
Family List Member List Sacraments Family Workgroups Member Workagroups Repunse

Family Directory Reports Haly Family Parish, Ann Arbar
Select Report - First Eucharist
Report Type Report
Sacrament Baptism
Statistics Confirmation
Census Funera
First Eucharist e
Marrizge

Select Filtering Options

«| End Date: |9/1/2018

Select Date Rangs
#| Start Date: | 6/1/2018 0

Click Her= to View Report @



Sacramental Reports

Holy Family Parish First Eucharist Register Print Date:06/01/2018
Ann Arbor 2018 Page: 1
Record Name First Eucharist Baptism
Volume: Mame: Sonya Anderson Date: benozia Date: 10M12/2008
Page Num: Baptismal Sonva Anderson Location: Holy Family Parish -- Ann Location: St Thomas the

Haﬁ*le: g Arbor, MI 42103 Apostle -- Ann Arbor,
Redi POB: MI 453104
uﬁ?:fw Celebrant: Reverend Jack Lawson

DOB: O5/01/2005

Parents: George Anderson

Sarah Anderscn

Notes:
1D 2--1-500005
Record Name First Eucharist Baptism
Volume: Mame: Mario Perez Date: DEMD2018 Date: 117252008
Page Num: Baptiemal Mario Perez Location:  Holy Family Parish - Ann Laocation: Christ The King
Mame: Arbor, MI 42103 Parizh — Liverpool,
Reci POB: MY 13090
"ﬁﬁ:?w Celebrant: Reverend Jack Lawson
DOB: 05822009
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Kenedy Statistics

Family Directory Reports Holy Family Parish, Ann Arbor
Select Report - Kenady Statistics Kenaedy Statistics
Report Type Report Receptions Into The Church Census Summary c
Sacrament Kenedy Statistics Infant Baptisms 6 Registerad Parishioner Households 107
Statistics Parish Statistics Minor Baptisms 0 Individual Catholics 0
Census fdult Baptisms 0 Total Deaths 6
Mot Specified Baptisms 0 Mumber of Full Time Ministers
Received Into Full Cormmunion 0 Brathers
First Communions 2 Sishars
Confirmations @
Lay Ministars
Marriages
Cathalic 0 Religious Educations
amentary Students 71
Interfaith 0 Elementary Students 71
Select Filtering Options _ High School Students 25
Select Date Range ULzl
- " Total K-12 95

Mot Specified Marriages

i
=

| Start Date: | 6/1/2000

#| End Date: | 6/1/2018

Click Her= to View Report



Parish Statistics

Parish Statistics

Housshold Summary
Reqgistered 107 LUn Registered 19 Mot Specified 0 Total 126

Reqistered Household Statistics

Housshaolds Without Children Haousshaold Member
T Statistics
Single 26
P —
Catholic Couples 0 Children (0 - 17}
Interfaith Couples 25 Boys 60
Girls 48
Households With Children Not Specified 0
) Total Children 108
Single 9 -
otal Souls
Catholic Couples 0 = B
Interfaith Couples 47 S A
Female 146
Mot Specified 0
Total Souls 306

Click Hers to View Report
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Bonus Material

Sandbox/parishoftfamilysuite.com
* Login

* Password

e Site is not reset frequently
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Mail Merge

Sacrament Last Mams Maiden Name First Mamsa Completed On

First Eucharist v 112018 @ © 6/17/2018 @ Remove [ERENN[ Clear

SRR ot v s ot recort

¢d On  Last Name Maiden Name  First Name Suffix Member E-Mail Age Parish Info

10 records

Haly Family
0&/10/2018 Abler Spencer 8 Parish, Ann
Arbor

Holy Family
0&/10/2018 Alberts Evelyn 9 Parish, Ann
Arbor

Holy Family
06/10/2018 Anderson Sonya & Parish, Ann
Arbor

Holy Family
06/10/2018 Bloom Brade & Parish, ann
Arbor

Haly Family
06/10/2018 Bloom Kristy & Parish, ann
Arbor

Haly Family
0&/10/2018 Navarre Francesca 9 Parish, Ann
Arbor

Holy Family
06/10/2018 Perez Mario perezi@demoemailaddress.com &  Parish, Ann
Arbor

_ Holy Family
] E & 06/10/2018 Rioss Crystal & Parish, ann
Arbor

L @

@

© ©

@

O
& | &) f1 | &) | & & 4]
@

Page 1 of 1 (B Records) 1



Mail Merge

Sacrament Last Mams Maiden Name First Mamsa Completed On

First Eucharist v 112018 @ © 6/17/2018 @ Remove [ERENN[ Clear

1o recorts [+]| @ |

Completed On  Last Name Maiden Name  First Name Suffix Member E-Mail Age Parish Info

Haly Family
0&/10/2018 Abler Spencer 8 Parish, Ann
Arbor

Holy Family
0&/10/2018 Alberts Evelyn 9 Parish, Ann
Arbor

Holy Family
06/10/2018 Anderson Sonya & Parish, Ann
Arbor

Holy Family
06/10/2018 Bloom Brade & Parish, ann
Arbor

Haly Family
06/10/2018 Bloom Kristy & Parish, ann
Arbor

Haly Family
0&/10/2018 Navarre Francesca 9 Parish, Ann
Arbor

Holy Family
06/10/2018 Perez Mario perezi@demoemailaddress.com &  Parish, Ann
Arbor

_ Holy Family
] E & 06/10/2018 Rioss Crystal & Parish, ann
Arbor

L @

@

© ©

@

O
& | &) f1 | &) | & & 4]
@

Page 1 of 1 (B Records) 1



Mail Merge

My Templates Global Templates ParishSOFT Templates Mail Merge (8 Records)

" Select a template below, create a new one or open one.

Template Name

| |

W
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Templates

My Templates Global Templates ParishSOFT Templates Mail Merge (€ Records)

Select a template below, create a new one or open one.

Template Name

Certificate of First Eucharist

"
=]

Certificate of First Eucharist Parish Detail

\
Bh

,
=
- b &+ F F F F F k-

Certificate of Holy Ordars

b
=l

Certificate of Holy Ordzrs Farish Detall

b
=]

Certificate of Marriage

b
=

Certificate of Marriage Parish Detail

Certificate of RCILA

b
=

b
=N

L
[

N
=)

r Certificate of RCIA Parish Detail

» Cerificate of Reconciliatinon Pren Parish Detail
. Certificate of Reconciliation Preparation

Page (24 templetes) (<] 1 2 3 [>




Home

Viewing Template Certificate of First Eucharist

|

[
[/

st
it Il

B J US ¥ XA B D =

Paste T Normal THeadingl THeading 2 T Subtitle T Title T Quote TIntense ... T Mo Spac

File Haome Inzert Page Layout Mail Merge
= Times Nzw Raman * |26 - A A Aa- E iz %
'D . AaBbcede AaBb(  AaBbCc  aaBbceDe AaE AaBbCcl 2Bl AaBbCc

Undo Clipboard Font A Paragraph A Styles

r
[T+
I
1
[

Name>>
f } <<First Eucharist Parish City>>

This is to Certify
That
<<Member First>> <<Member
Middle>> <<Member Maiden Or
N~ Last Name>>

<<First Eucharist Parish i
'

Child of

: S>> <<
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Insert

Viewing Template Certificate of First Eucharist

File Home Insert Page Layout Mail Merge
EEE = = = =
H O I EE O
EEE = = i i
Page | Table | Inline Bookmark Header Footer Page Page | Symbo
Break . Picture Mumber Count
Pages | Tables | Illustrations Links Header & Footer Symbols
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Page Layout

Viewing Template Certificate of First Eucharist

File Home Insert Page Layout Mail Merge
[ — == | |
Margins OCnentation 5ize Columns Breaks Page
Page Setup 4 | Background
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Mail Merge

Viewing Template Certificate of First Eucharist

File

- Ee

Insert View
Merge Field Data
Insert Fields
L

General

General
Father Nams:

Mother Nams:
Mather
Maiden Name:

Sacrament
Remarks:

Home Insert

iB)

= —

Show Field Show Field
Codes Results

View

Contact Sacraments

Alan Bloom b &k
Catherine Bloom LAY

Creatzd through new membear
creation process

Religious Education

Current Record

Education & Career
Carear Type:
Details:
Schoaol:
Education:

Grad ‘Year: | 2028

Page Layout

Misc.

Mail Merge
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Mail Merge

Viewing Template Certificate of First Eucharist

File Home Insert Page Layout Mail Merge
% |;r' (11 &3 %
— 4 = = =
Insert View Show Field Show Field Merge
Merge Field Data Codes Results to File
Insert Fields View Current Record Finish
L
A A I _
Merge to File
Merge mode
, MNew Section v
Choose file type:

Microsoft Word 2007 Document (*.docx)

QK Cance
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File

Viewing Template Certificate of First Eucharist

File Home Inse Page Layout Mail Merge
- - £ L—'
New Open Open Save Save  Print
(Local) As  (Local)
Commaon

Save New Template

Template Mame®

Save Cance
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Global Templates

My Templates Global Templates ParishSOFT Templates Mail Merge (126 Records)

Select a template below, create a new one or open one.

Template Name

=

an

\r
b

'_
=
[u¢]

u

\r
=l

Marriage Certificate

Martha

\r
Bb

, \
= =)
 F = &

\r
Bb
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My Templates

My Templates Global Templates ParishSOFT Templates Mail Merge (126 Records)

Select a template below, create a new one or open one.

Template Name

Cole

.
Sh
7S

Cristing

.
Bb
7S

4 Elaine

~
Bb
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QUESTIONS?
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Thank you!

Cole Janisch, Cristina Dargis, Elaine Tank
ParishSOFT
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