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Importance of Good Data

• Garbage In = Garbage Out

• Data Standards

• Creative Ways to Capture Data

• Using Data to Build a Picture• Using Data to Build a Picture

• Targeted Marketing

– Leveraging your data



The Power of Workgroups

• Family vs. Member Workgroups

• Creating Workgroups

– Manual vs. Automatic (IQ) Workgroups



The Power of Workgroups:

Why Use Workgroups?

• Communicating with the Right People

• Quick and Easy Access to Groups

• Keep Track of Census Update Returns• Keep Track of Census Update Returns

• Track Contributions for Certain Groups

• Capital Campaigns

• Save Time



The Power of Workgroups:  
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The Power of Workgroups: 
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Exporting Data from ParishSOFT

• All modules have icons for easy exporting.

E-Mail    Mail Merge   Filter    CSV



Exporting Data from ParishSOFT



Exporting Data:  Filtering for Export





Exporting Data:  For Emailing
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Exporting Data:  For Mail Merge
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Exporting Data:  To a CSV File



Exporting Data:  To a CSV File



Why Use Reports?

• Easy to Use

• Good Way to Present Your Data



Ready-to-Use Reports

• Quick Reports

are specific to module.

• All modules have a Reports tab with• All modules have a Reports tab with

user-definable report selections.



Ready-to-Use Reports: Family Directory

• Sacraments

• Statistics

Kenedy Directory

Statistics SnapshotStatistics Snapshot

• Census

Parish Directory

Registration Forms



Ready-to-Use Reports: Offering

• Audit (Type or User)

• Batches (Detail or List)

• Contributions

(Postings, Statements, or Summary)(Postings, Statements, or Summary)

• Pledges

(Detail, Non-Pledger List, Past Due,

Pledger List, or Statements)

Use of batches is a best practice for 

internal controls.



Ready-to-Use Reports:  Ministry Scheduler

• Schedules for Liturgical Ministries

• Individual Minister Schedules

• Minister Lists & Labels

• Schedules by Date• Schedules by Date

• Other Uses



Ready-to-Use Reports: 

Religious Education

• Class Rosters & Schedules

• Class Lists

• Mailing Labels

• Sacraments List

• Class Attendance Sheets & Records

• Registration Forms



Ready-to-Use  Reports: Tuition

• Invoices

• Customer Activity

• Fund Activity

• Invoices• Invoices

• Statements

• Overdue



Ready-to-Use Reports:

Diocesan Development Reports

• Parish Reports from Diocesan Appeals

(Permission must be assigned by Diocese.)

• Listing of Donors & Amounts per Campaign



Intelligent Query (IQ)

• Create Custom Queries

• Select Data Desired in Columns

• Add Query Conditions to Narrow Search

Cast a wide net initially.

Then narrow search one condition 

at a time.  Execute query after 

adding each condition.





Creating Workgroups in IQ

• Enter “Parameters” in Intelligent Query

Must include MemberDUID or

FamilyDUID in order to create 

workgroup from results.workgroup from results.

• Execute Query

• Create Family or Member Workgroup





Creating Workgroups in IQ
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Creating Workgroups in IQ





Thank you!
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