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Today’s Agenda

* Importance of Good Data
 The Power of Workgroups
* Exporting Data

* Why Use Reports?

* Ready-to-Use Reports

* |Intelligent Query (1Q)
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Importance of Good Data

Garbage In = Garbage Out

Data Standards
Creative Ways to Capture Data

Using Data to Build a Picture
Targeted Marketing

— Leveraging your data




The Power of Workgroups

* Family vs. Member Workgroups

* Creating Workgroups
— Manual vs. Automatic (1Q) Workgroups
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The Power of Workgroups:
Why Use Workgroups?

« Communicating with the Right People
* Quick and Easy Access to Groups

* Keep Track of Census Update Returns
* Track Contributions for Certain Groups
 Capital Campaigns |

e Save Time

T ParishsoET
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The Power of Workgroups:
Creating Workgroups

HELP - CONTACT - HOME - SIGM OUT

BarishsOFT  Family Suite S e n

Home Family Directory Religious Education Offering Ministry Scheduler Tuition I Administration

Family List Member List Sacraments ¥ Family Workgroups Member Workgroups Reports

Famlly List Sample Parish, Ann Arbor v

L4 Q, | Cear Search Results

A-Z A B C D E F G H I ] K L M M o P Q R 5 T U v W X ¥ £

0-9 i 1 z 3 4 5 & 7 8 g Filter Criteriz: Mane  Filter Column: Family Ascending Clear Filter
e V] BE DM G VS Quck Reors v
Family & Envelope # E-Mail Address Primary Phone Primary Address City
[] Abler, Jason and Tracey 6491 abler@demoemailaddress.com  555-2222 2351 Ellsworth Rd Ypsilanti
[[] Adams, Todd and Jane 1129 adamsfamily@demochurch.com 734-621-1212 373 N Zesb Rd Ann Arbor
[] Admin, Dig fraining @parishsoft.com 23 Parishsoft Way Bellevillz
[ Albert, Mike and Stacey 1201 salbert@demoemailaddress.com 555-888-7777 53 Truman Dr Ann Arbor
Ol i:?:;lt_lg and Fernandez, 53l and 1203 alperts@demoemailaddress.cam 234 19th Ave
[1 Albrecht, Jennifer 2349 jalbrecht@church.com 313-594-4642 3B10 Syracuse




The Power of Workgroups:
Creating Workgroups

‘P‘G I'iSh C—;C}l—_l_“ Fam”y Suite Sample Parish, Ann Arbor

trainer (Kimberly Spindler)

Home ? Family Directory Religious Education Offering Ministry Schaduler Tuition 10 Administration

Family List Member List Sacraments ¥ Family Workgroups ? Member Workgroups Reports

Member Workgroups Sample Parish, Ann Arbor .
vurkgroups Members in Workgroup: Finance Council
@® A7 A B C D E F 6 H I 1 K L M N O P Q R S T U v W X ¥ 2
. ] i 09 0 1 2 3 - 5 & 7 B 9 Filker Criteriz:  Filter Column: Clear Filter
[0 & Finance Counil
10 records | éé@@:@__
Last Name First Name E-Mail Phone
] % abler Jason abler@demoemailaddress.com 2
] % albert Stacey salbert@demoemailaddress.com 5:
] % Cooper Michael michaelcooper@church.com 1:
] &% Crisp Linda lindacrisp@church.com 1t
] % Miler Bill miller@demoamail.com 7
] % Pelinka Jennifer thepelinkas@church.com 8l
] % Scott Lisa scott@demoemailaddress.com 8t



The Power of Workgroups:
Creating Workgroups

Add Member Workgroup

Name? | parish Council

@ Description: | Parish Coundil

0 - | ECTEE




The Power of Workgroups:
Creating Workgroups

ParishgoFET:

HELP - CONTACT - HOME - 5SIGMW OUT
Family Suite

Sample Parish, Ann Arbor
trainer (Kimberly Spindler)

Home

Family Directory Religious Education Offering Ministry Scheduler Tuition (8] Administration
Family List Member List Sacraments Family Workaroups Member Workgroups Reports

Member Workgroups

Sample Parish, Ann Arbor

Workgroups Members in Workgroup: Parish Council
@@@ A2 A B C DD E F G H I 1 K L M N O P Q R S T U VvV W X ¥ Z
— ] 0-9 0 1 2 3 - 5 & 7 B 9  Filter Criteria:  Filter Column: Clzar Filter
[0 & Finance Counil
Orecorss v] BE 4 & B © ———T— | [
[0 & Parish Council i -
Last Name First Name E-Mail Phone

A



The Power of Workgroups:
Updating Workgroups

HELP - CONTACT - HOME - 5SIGM QUT

‘PO I'iShC;C}[—_I'* Fami |y Suite Sample Parish, Ann Arbor

trainer (Kimberly Spindler)

Home Family Directory Religious Education Offering Ministry Scheduler Tuition (] Adrministration

Family List Member List Sacraments v Family Workgroups Member Workgroups Reports

Member Workgroups Sample Parish, Ann Arbor v

Workgroups Members in Workgroup: Parish Council

00 ® AZ A

F G HIJ1I KL M MN OGP QG R S T U V¥V W X ¥ Z

. ] i 1 Z 3 - 5 [ 7 8 9 Filker Crit=riz:  Filter Column: Clezar Filter
[0 & Finance Coundl 5
orecords |v| [HIE B4 & (=W | Add Members Manage Selected Members Quick Reports ¥
[0 [3 |Parish Coundil i -
Last Name First Name E-Mail Phone A




The Power of Workgroups:
Updating Workgroups

Add Members To Wnrkgruumarish Council \

mber Search
ember Status: | Active .

p Last Mame: First Mame:

Available Member(s)
Please search for members

E! Search I

Cancel




Add Members To Workgroup: Parish Council

Member Search
Member Status: | Active w

Last Mame: First Name:

Search

Available Member(s)

A A B C D E F G H I 1 K L M M g P QO R 5 T U ¥ W X Y £

-9 0 1 2 3 4 5 B T ] 9  Filter Criteria:  Filter Column: Clear Filter
10 records | v

A-C Last Name First Name E-Mail Phone Address

eE Abler Griffin 2351 Ellswor =~

Abler Jason abler@demoemailaddrass.com 2351 Ellswor
[ ]| abler Parker 2351 Ellswor
[]1 Abler Spencer 2351 Ellswor
[]| abler Tracey cmanni@parishsoft.com 2351 Ellswor
Adams Benjamin benji@parishdemo.com 734-621-1212 373N Feeb |
(]| Adams Jane janeadams@parishdemo.com 734-621-1212 373N Feeb |
Adams Maria madams@parishdemo.com 734-621-1212 373N Zech | .

1 y
Page 1 of 35 (348 Records) 1 2 3 4 5 6 7 . 3 34 I IEI

Accept Cancel




The Power of Workgroups:
Updating Workgroups

HELP - CONTACT - HOME - SIGM OUT

Sample Parish, Ann Arbor

‘PariShC;GFI_“ Famlly Suite trainer (Kimberly Spindler)

Offering Ministry Scheduler Tuition IQ Administration

Home Family Directory Religious Education

Family List Member List Sacraments v Family Workgroups Member Workgroups Reports

Sample Parish, Ann Arbor

Member Workgroups

Members in Workgroup: Parish Council

A2 A B C D E F 66 H I J K L M N © P @ R S5 T U ¥V W X Y Z
— ) i 09 0 1 2 3 - 5 & ? i S Filter Criterj Filter Column: Clear Filter
[0 (& Finance Coundil 2 3 .
0records |v| [GIE B4 & (=] Add Members Manage Selected Members
[0 [& Parish Coundi '
e Last Name First Name E-Mail Phone A
] & abler Jason abler@demoemailaddress.com 2
] &% adams Benjamin benji@parishdermo.com 734-621-1212 3
] % adams Maria madams@parishdermo.com 734-621-1212 3



Exporting Data from ParishSOFT

* All modules have icons for easy exporting.

.t Lty

E-Mail Mail Merge Filter CSV

\ m\-ﬁ 4 »/
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Exporting Data from ParishSOFT

Home Family Directory Religious Educatio

Family List | Member List | Sacraments v | Far Members in Workgroup: Parish Council
Lo &Z A B C D E F G H I 1 K L M N @ P Q R
Famlly LlEt 02 0 1 2 3 4 5 & 7 B 9 Filter Criteria:  Filter Col
v weorss |+ B2[M & 8]o EIE R
| 57 2 B c D E F G Last Name First Name E-Mail
0-9 0 1 2 3 4 G E 0 $ Aabler Jason abler@demoemailaddress.com

Wrecords |v| g B B4 & 2 E

Home Family Directory Religious Education Offering Ministry Scheduler

Configuration Minister Directory Teams Preferences Scheduling Options Schec
Minister Directory
& add Mew Minister | = Batch-Add Mew Ministers = # Batch-Edit Ministers = # Bulk Changs End Dats

A-Z A E C D E F G H I ] K L M N 0
0-9 0 1 Z 3 4 ] & 7 8 9 Filker Criteria: Non

0records |~ B S| =m & Y # | Q view Incomplets Minister Records | Quick Rep

ParishgoFt:
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Exporting Data: Filtering for Export

Filter
: . .
l Membership: | Registerad v | 4 Family Wark Groups
amily Group: | Active v | 4 [] Church Cleanup
[[] School Families
Send Envelopes: | (Any) v

[] School Families 2015-2016

—_— - —_ 1

¥ Advanced Options

Filter By ID: | Diocesan ID v e Registration Date: # From:|1/1/2017 @@ To:
|
Enter ID: 12/31/2017 @
First Mame: E-Mail Address:
[ il
Last Name: E-Mail: | (Any) w
Address: Postal Code:
Phone #: City:
State\Region:
Show "Send No Mail' Families: | (Any) w

Show ‘Do Not Publish’ Families: | {any) w "
E| Clear || Cancel |




Home Family Directory Religious Education Offering Ministry Scheduler Tuition I Administration

Family List Member List Sacraments v Family Workagroups Member Workgroups Reports

Famlly List Sample Parish, Ann Arbor v

¥ Q, | Clear Search Results

A-Z A B C D E F G H I ] K L M M o P Q R 5 T u v W X Y Z

09 1] 1 2 3 - 5 6 7 B g Filter Critzriz: Mone  Filter Column: Family Ascending Clear Filter

orecords |v| iR B E M B 21N Add New Family [l Delete Selected Families Quick Reports ¥
Family A Registered Family Group E-Mail Address Primary Phone Primary Address City

[] Abler, Jason and Tracey fes Active abler@demoemailaddress.com  555-2222 2351 Ellsworth Rd Ypsilanti
[[] Adams, Tedd and Jane Yes Active adamsfamily@demochurch.com 734-621-1212 373 N Zecb Rd Ann Arbor
[ albert, Mike and Stacey Yies Active salbert@demosmailaddress.com 555-888-7777 53 Truman Dr Ann Arbor
] i:ﬁ::;tns and Femandez, Sal and Yes Active alberts@demoemailzddress.com 234 19th Ave Ann Arbor
[J Albrecht, Jennifer fes Active j.albrecht@church.com 313-604-4642 3810 Syracuse 5t Dearborn
[] Allen, Marion Yes Active mallen@demoemailaddress.com 555-666-8888 42 Vine Ave Eelleville
[ Allen, Paul and Andrea Yes Active allen@demoemailaddress.com  545-2323 3 Jackson Blvd Ann Arbor
[[] Anderson, Sarah Yes Active anderson@demosemailaddress.o 555-888-9999 24 Gold Pl 245 Ann Arbor
[ Anderson, Thomas and Andrea Yes Active anderson@demosemailaddress.o 777-4444 8941 River Road Ann Arbor
[J Balk. Michael and Sharon Yes Active balk@demoemailaddress.com  444-5555 7999 7th Street Ann Arbor
4 b

Page 1 of 8 (74 Records) 12 3 456 7 8/[3]



Exporting Data: For Emailing

Home Family Directory Religious Education Offering Ministry Scheduler Tuition 10 Administration

Family List Member List Sacraments ¥ Family Workgroups Member Workgroups Reports

Famlly List Sample Parish, Ann Arbor v

¥ C, | Clear Search Results

A-7 A B L o E F G H 1l ] K L M M O P Q R 5 T u W W X i i z
0-9 ] 1 2 : 2 - 5 & 7 8 ] Filter Criteria: Mone  Filter Column: Family Ascending Clear Filter

remms 2 = R Quik Report ¥

Family & Registered Family Group E-Mail Address Primary Phone Primary Address City

Ablar, Jason and Tracey Yes Active abler@demoemailaddress.com  555-2222 2351 Ellsworth Rd Ypsilanti
fdams, Todd and Jane Yies Active adamsfamily@demochurch.com 734-621-1212 373 N Zeeb Rd Ann Arbor
Albart, Mike and Stacay Yes Active salbert@demoemailaddress.com 555-888-7777 53 Truman Dr Ann Arbor
i::l?t;lt_lg and Femandez, Sal and Yies Active alberts@demosmailaddress.com 234 19th Ave Ann Arbor
v| albrecht, Jennifer es e j.albrecht@church.com -594- 0 Syracuse earbom
Al ht, Jennifi Y Acti i.al ht@ h 313-694-4642 JB10 5 St D

W en, Marion es e mallen@demoemailaddress.com -6E6- fine Aye ellevila
Al Mari Y Acti llen@d ilzdd 535-666-8868 42 Vine & Bellevill
v en, Paul and Andrea es e allen@demoemailaddress.com - ackson Bl nn Arbor
Al Paul and And Y Acti llen@d iladd 545-2323 3 Jackson Blvd Ann Arby
¥| Andsrson, Sara es e anderson@demoemailaddress.o -BEa- old Pl # nn Arbor
A Sarzh Y Acti @d iladd 555-888-9999 24 Gold Pl 245 Ann Arby




Exporting Data: For Emailing

Recipients [x]
Unigue Email Count: 68 I

Clear Unchecked Clear All Load from Grid

| abler@demoemailaddress.com - (Abler, Jason and Tracey) -
| adamsfamily@demochurch.com - (Adams, Todd and Jane)

| salbert@demoemailaddress.com - (Albert, Mike and Stacey)

| alberts@demosemailaddress.com - (Alberts and Fernandez, Sal and Allison)
| j.albrecht@church.com - (Albrecht, Jennifer)

| mallen@demoemailaddress.com - (Allen, Marion)

| allen@demoemailaddress.com - (Allen, Paul and Andrea)

| anderson@demoemailaddress.com - (Anderson, Sarah)

#| balk@demoemaziladdress.com - (Balk, Michael and Sharon)

| bergfamily@demo.com - {(Berg, Henry and Barbara)

| bloom@demoemailaddress.com - (Bloom, Alan and Kathy)

" bmur@demm&wﬁ'laddn&s&mm - (Braun, Sggaren and Julie)

Send Web Basad Email ¥ I Send Qutlook Email




Exporting Data: For Mail Merge

Home Family Directory Religious Education Offering Ministry Scheduler Tuition (] Adrninistration

Family List Member List Sacraments v Family Workgroups Member Workgroups Reports

Fan'lll’}“r List Sample Parish, Ann Arbor v

| Q, | Cear Search Results

A-Z A B C D E F G H I ] K L M M L0 P Q R 5 T U W W x ¥ Z

0-9 i 1 2 3 7 g Filter Criteriz: Mone  Filter Column: Family Ascending Clear Filter
oo [-] B 2 0 S 9 & Quck Repars v

0- Family e-’”l-erge e o g -amily Grﬂ_up E-Mail Address Primary Phone Primary Address City

Abler, Jason and T, T TS ACtive abler@demoemailaddress.com 555-2222 2351 Ellsworth Rd Ypsilanti
fdams, Todd and Jane Yer ctive adamsfamily@demochurch.com 734-821-1212 373 N Zeeb Rd Ann Arbor
Albert, Miks and Stacay s Active salbert@demosemailaddress.com 555-888-7777 53 Truman Dr Ann Arbor
i::l":‘;lt_ls and Femandez, Sal and Yes Active alberts@demoemailaddrass.com 234 19th Ave Ann Arbor
Albrecht, Jennifer Yes Active j.albrecht@church.com 213-594-4642 3810 Syracuse St Dezrborm
Allen, Marion Yies Active mallen@demosmailaddress.com 555-666-8888 42 Vine Ave Bellevills
Allen, Paul and Andrea Yies Active allen@demnoemailaddress.com  545-2323 3 Jackson Bhed Ann Arbor
Anderson, Sarah s Active anderson@demoemailaddress.o 555-888-9999 24 Gold Pl 245 Ann Arbor
Anderson, Thomas and Andres Yes Active anderson@demoemailaddress.o 777-4444 8941 River Road Ann Arbor
Balk, Michael and Sharon Yes Active balk@demoemailaddress.com  444-5555 7999 7th Street Ann Arbor




Exporting Data: For Mail Merge

My Templates Global Templates ParishSOFT Templates Mail Merge (50 Records)

Select a template below, create a new one or ppen one.

Template Name

10 Envelope

\r
Bb

Birthday Letter

\r
Bb

Certificate of Anointing

\r
Bb

Certificate of Anointing Parish Detail

\r
b

Certificate of Baptism

Certificate of Baptism Full

\r
=l

Certificate of Baptism Full Parish Detail

\r
Bb

Certificate of Baptism Parish Detail

\r
Bb

Certificate of Confirmation

\r
Bb

Certificate of Confirmation Parish Detai

L
=
- *  F F F F

\r
b

Page 1 of 3 (24 templates) 1 2 3

B



Exporting Data: To a CSV File

HEIP - COMTACT - HOME - 5IGM OUT

ParishSOFT  Family Suite Semle parsh Ao s

Home Family Directory Religious Education Offering Ministry Scheduler Tuition IQ Administration

Family List Member List Sacraments ¥ Family Workgroups Member Workgroups Reports

Fam||y L|5t Sample Parish, Ann Arbor A

¥ Q, | Clear Search Results

A-Z A B C D E F G H I ] K L M M o P Q R 5 T U V W X ¥ £

0-9 ] 1 2 3 4 5 & 2 7 8 g Filter Criteriz: None  Filter Column: Family Ascending Clear Filter
sorecords |v| @ B B M & P 92 Quick Reports ¥
n Family A Registered Family Group E-Mail Address Primary Phone Primary Address City

[\ Abler, Jason and Tracey fes Active abler@demoemailaddress.com  555-2222 2351 Ellsworth Rd Ypsilanti

[l Adams, Todd and Jane Yies Active adamsfamily@demochurch.com 734-821-1212 373 N Zeeb Rd Ann Arbor
[1| Albert, Mike and Stacay Yes Active salbert@demoemailaddress.com 555-888-7777 53 Truman Dr Ann Arbor
] i::ll::}wg sndlimanies 2o ez Active alberts@demosmailaddress.com 234 19th Ave Ann Arbor
| albrecht, Jennifer Yes Active i.albrecht@church.com 313-6084-4642 3B10 Syracuse St Dearborn
[} Allen, Marion Yes Active mallen@dernoemalladdress.com 555-666-8888 42 Vine Ave Belleville

[l Allen, Paul and Andrea Yies Active allen@dermoemailaddress.com 545-2323 3 lackson Bhvd Ann Arbor
[1| Andsrson, Sarah Yes Active andersoni@demosemailaddress.o 555-888-2909 24 Gold Pl #45 Ann Arbor
[l Andsrson, Thomas and Andrea Yies Active anderson@demosmailaddress.o 777-4444 8941 River Road Ann Arbor
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Exporting Data: To a CSV File

A
Family
Abler, Jason and Tracey
Adams, Todd and Jane
Albert, Mike and Stacey
Alberts and Fernandez, Sal and Allison
Albrecht, lennifer
Allen, Marion
Allen, Paul and Andrea
Anderson, Sarah
Anderson, Thomas and Andrea
Balk, Michael and Sharon
Berg, Henry and Barbara
Bloom, Alan and Kathy
Braun, Steven and lulie
Burgundy and Corningstone, Mark and Veronica
Cantrell, Hope
Cash, Loose
Christensen, Linda
Cooper, Michael
Curry, Stephen and Ellen

Mailing Name

Mr. and Ms lason Abler

Mr. and Mrs. Todd Adams

Mr. and Mrs. Micheal Albert
Mr. Sal Alberts and Mrs. Allison Fernandez
Ms Jennifer Albrecht

Mrs. Marion Allen

Mr. and Mrs. Paul Allen

Ms Sarah Anderson

Mr. and Ms Thomas Anderson
Mr. and Ms Michael Balk

Mr. and Mrs. Henry Berg

Mr. and Mrs. Alan Bloom

Mr. and Ms Steven Braun

Nr. and Mrs. Mark Burgundy
Ms Hope Cantrell

Mr. Loose Cash

Ms Linda Christensen

Mr. Michael Cooper

Mr. and Mrs. Stephen Curry

E-Mail Address
abler@demoemailaddress.com
adamsfamily@demochurch.com
salbert@demoemailaddress.com
alberts@demoemailaddress.com
j-albrecht@church.com
mallen@demoemailaddress.com
allen@demoemailaddress.com
anderson@demoemailaddress.com
anderson@demoemailaddress.com
balk@demoemailaddress.com
bergfamily@demo.com
bloom@demoemailaddress.com
braun@demoemailaddress.com
markburgundy@church.com
hcantrell@demoemailaddress.com

christensen@demoemail.com
mecooper@&@church.com
curry@demoemailaddress.com

D
Primary Phone
555-2222
734-621-1212
555-888-7777

313-694-4542
555-b06-8588
545-2323
355-888-9999
777-4444
444-5555
734-514-2454
777-8588
555-3333
319-555-3674
TT-Tr-7iig

734-568-4544
213-555-5678
333-333-3333



Why Use Reports?

* Easy to Use
* Good Way to Present Your Data

ParishsoFt
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Ready-to-Use Reports

2dil >EdlfCn KesUls

W X Y Z

* Quick Reports
. QlickReportsT
are specific to module. >

Inknown

e All modules have a Reports tab with
user-definable report selections.
ParishSOFT:  Family Suite e oy Sy

Home Family Directory Religious Education Offering Ministry Scheduler Tuition IQ Administration

Family List Member List Sacraments v Family Workgroups Member Workgroups Reports

Famlly List Sample Parish, Ann Arbor

k J Q, | Clear Search Results




Ready-to-Use Reports: Family Directory

Family Directory Reports

* Sacraments et Revort B
e Statistics e | [
Kenedy Directory il | sy
Statistics Snapshot -
* Census
Parish Directory
Registration Forms e
[¥] Start Date: | 8/3/2017 [
[¥] End Date: |11/3/2017 [



Ready-to-Use Reports: Offering

Offering Reports

* Audit (Type or User) o

* Batches (Detail or List) ...

e Contributions
(Postings, Statements, or Summary)

* Pledges

(Detail, Non-Pledger List, Past Due,
Pledger List, or Statements)

#
Tlp! Use of batches is a best practice for
\ ~internal controls.



Ready-to-Use Reports: Ministry Scheduler

* Schedules for Liturgical Ministries

* |Individual Minister Schedules

* Minister Lists & Labels

* Schedules by Date  wMinistry Scheduler Reports
e Other Uses Select Report

Ministry Schedule
Individual Minister Schedule
Times Served Count
Minister List

Minister Mailing Label
Unscheduled Ministers
Family Group Mailing Label
Minister Schedule By Date



Ready-to-Use Reports:

Religious Education

Religious Ed. Reports
 Class Rosters & Schedules

Class Rosters & Schedules
. Class Lists
e C
C aSS LIStS Mailing Labels
Sacraments List

¢ M a I I I ng I—a be I S Class Attendance Sheets & Records

o Sacraments List Registration Forms
e Class Attendance Sheets & Records

* Registration Forms

ParishgoFt:
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Ready-to-Use Reports: Tuition

* Invoices
Cust Activit Reports
¢ customer ACtiIvI
y Report m
 Fund Activity Customer Activey Date
] Fund Activity Invoic
¢ |ﬂVOIC€S Invoices mm/
Statements
* Statements Overdue
* Overdue

ParishsoFt
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Ready-to-Use Reports:
Diocesan Development Reports

* Parish Reports from Diocesan Appeals
(Permission must be assigned by Diocese.)

* Listing of Donors & Amounts per Campaign

Parish Reports
Select a Fund

Annual Catholic Appeal 2017

Select a Report

Group Sorting

Parish Master Report
Mo group sorting available for this report.

Detail Sorting
il crrtin

ParishgoFt:
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Intelligent Query (1Q)

* Create Custom Queries
e Select Data Desired in Columns
 Add Query Conditions to Narrow Search

&
\ Tip!
Cast a wide net initially.
Then narrow search one condition
at a time. Execute query after

adding each condition.

ParishgoFt:
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Intelligent Query

& New Query M Save Query M Save Query As | B My Queries I Recent Queries W Query Tags

Column Picker Result Columns

Batches Exprassion Title

Contributions Members Last Nams Last Name -

Eamilies Members First Name (Formal] Mame (Formal

Eunds Families. Contact Info Primary Address 1 Addrass 1

Fund - Organization Summary Families. Contact Info Primary Address 2 Addrass 2

Marmbers Families. Contact Info Primary City (City -

[Add new column]

Ministry Scheduler

Organization Query Conditions

Pledges Select records where all of the following apphy

Religious Education Members Member Status starts with Active

Cacraments and Members Age iz betwesn 19 and 29

SEatusAnimarLm and Members Gender starts with m

Subscription Manager

@ @ [Add new condition]

Query Results - 7 Return All results ¥ | |# Unigue Records Only @ Execute Query = Query Results 4
Last Mame Mame (Formal) Address1 Address 2 City Phone Postal Code (ind_ +4) 5State Cell Phone  Email Address
Berg Byran 3811 Carpenter Rd Ypsilanti  734-514-2484 4B197-9505 MI 734-584-8584 byranbero@demac]
Berg Fevin 3811 Carpenter Rd Ypsilanti 734-314-2484 48197-9605 MI kevinberg@demop:

Davidson Dale 2087 Sundon Dr &Ann Arbor  734-561-7845 438108 MI davis@demoemaila



Creating Workgroups in 1Q

* Enter “Parameters” in Intelligent Query
Must include MemberDUID or
FamilyDUID in order to create
workgroup from results.

* Execute Query
* Create Family or Member Workgroup

ParishgoFt:
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d MNew Query M save Query M save Query Az % My Queries @ Recent Queries W Query Tags

Column Picker Result Columns
Entity Type ID - Expression Title
Ethnic ID Members Member DUID Member DUID e
Ethnicity Members Last Mams Last Name
Family DUID Members First Name {Formal) First Mame (Formal)
Father DUID Families. Contact Info Primary Address 1 Address 1
Father First Name Families.Contact Info Primary Address 2 Address 2 o
Father Last Mamea [Add new column]
Father Mame Text 0 Conditions
i
First Name: (Formal) Select records where all of the following apply
i o=l B 12l . G
First Name (Informal/Nickname) Members Member Status starts with Active
Eifk and Members Age is bebwesn 19 and 29
Gend
=nasr and Members Gender starts with M
Graduation Year
Home Crganization ID M
@ @ [Add new condition]
QUEW‘ Results - 7 Feturm All resulks T Unigue Records Only @0 Execute Query = Query Results » | 2
Member DUID Last Name First Name (Formal) Address 1 Address 2 City Postal Code (incl_ +4) State Cell Phone  Email Adi
1000719 Robinson Glen 333 E Stadium Bhd Ann Arbor  48109-2007 MI gr3@churc
10008581 Davidson Dale 8037 Sundon Dr ann Arbor 48108 MI davisi@den
1000533 Berg Kavin 3811 Carpenter Rd Ypsilant  48197-9608 ML kevinberal
1000938 Berg Byran 3811 Carpentsr Rd Ypsilant  48197-9608 ML 734-384-2694  byranberg
1001012 Posey Madison 48 Ballpark 5t Brighton 48116 ML possy@de
1001016 Quigley Tyler 12545 Lighthousa Ct Fhymouth  48170-3029 MI mimiquigs!
1001043 =Stauskas Feogie 852 Stonegate Rd Ann Arbor  48103-1545 ML reggisstau



Creating Workgroups in 1Q

ute Query =8 Query Results » |

Sta  Eynort to CSV ;
ML Mail Merge !
ML Generate Email Address List =
MI C
wp | Create Family Workgroup

g Create Member Workgroup i

MI mimiguigs

&

ParishgOfFTt
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Creating Workgroups in 1Q

x
Create MemberWorkgroup
Workgroup Name?® | Men's Retreat EDIE|
Owner Organization® | All Saints Parish "
=)
ParishsoFt
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Creating Workgroups in 1Q

Create MemberWorkgroup x
Member Workgroup Men's Retreat 2018 was created successfully.
Group DUID 323
Members In Request 7
Members Added to Group 7
| Close |
ParishsoFt

Celebrating 20 Years of Service



Creating Workgroups in 1Q

Members in Workgroup: Men's Retreat 2018

A2 A B C D E F G H I I K L M N O P @ R 5 T U ¥V W X Y [Z

09 0 1 2 3 4 5 6 7 B 9  Filter Criteria:  Filter Column: Clear Filtar
orecoris v (33 4 & & ©

Last Name First Name E-Mail Phone Ac
[ % Berg Byran byranberg@demochurch.com 734-514-2484 38
[1 & Berg Kevin Kevinberg@demoparish.com 734-514-2484 38
[ ] % Davidson Dale davis@demoemailaddress.com 80
(1 %, Posey Madison posey@demoemailaddress.com 48
(1 8 Quigley Tyler mimiquigs@church.com 12
[1 %, Robinson Glen gr3@church.com 33
[1 8, Stauskas Reggie reggiestauskas@church.com 85

ParishgoFt:
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QUESTIONS?

Pcmsh q0|-—|'

eeeeeeeeeeeeeeeeeeeeeeeee




Thank you!

Cristina Dargis, Nancy Lambert, Elaine Tank
ParishSOFT

ParishsoFt
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